
FERPA and the Common Application 

In order for you to send your Common Application (CA), you must first read and sign the FERPA 
agreement. The following will walk you through the steps for doing this. 

1) Login to your Common Application account 

2) Select  the “My Colleges” tab at the top 

3) Check the “Recommenders and FERPA box” 

 

  



4) Select the “Release Authorization” box 

5) NOTE: Since we are a Naviance school, do NOT check the box that reads “Invite and 

Manage Recommenders” on this screen! 

 

6) Read the “Release Authorization,” check the box at the bottom, and hit “Continue.” 

 



7) Read the second “Release Authorization” and check the box. 

 
 

8) Choose whether you wish to waive or not waive your rights to see “all supporting 

documents submitted by me or on my behalf.”  NOTE: We recommend “Waive.” 

 

  



9) Check the box that reads “I understand . . . .” 

 

10) Type your name into the Signature box (the date will self-populate) 

11) Click on “Save” 

12) Your FERPA agreement is now complete! 

 


